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MNOJOXXEHHUE

0 Mepax HeJOMyHICHHs COCTAB/ICHUSA HeopHUHAILHOH OTYETHOCTH H HCIOJ/1b30BAHHUS
NOIEbHBIX  JIOKYMEHTOB B MYHHUMOAJIbHOM  OIOUKETHOM  JIOHIKOJILHOM
obOpa3oBaTe/IbHOM yupekieHun «/leTckunii can Nel «3oa01oii Kaw04uK» MopaoBcKoro
paiiona TamboBcKoi oditacTH

Hactosimee [lonokenue paspaboranHo B LeNAX  HEAOMYIICHUS COCTABICHMA
HEO(pULHMAJILHON — OTYCTHOCTH M MCHOIB30BAHMA  MOMIC/IBHBIX — JOKYMCHTOB B
MY HULHOAIBHOM OFOJUKETHOM JOIIKOILHOM 00pa3oBaTe/IbHOM yUPEKACHUH «Jlerckuil can
Nel «3010TOH KMOUME»  (fanee - YupexaeHue). B COOTBCTCTBHH €O crateeit 13.3
desepanbHOro 3akoHa or 235 nekabps 2008 roma Ne 273-03 «O npoTUBOAEHCTBUH
KOPPY LAY

B ciayuae u3MmeHeHUs 3akoHozarenncTBa Poccuiickoit denepariuu, peryanpyiomero
comepxanne  Hactosmero [lonmokenns, B [lonoxkenne JOMWKHBI  ObITh  BHECEHBI
COOTBETCTRYIOIINE [IOMPABKHU ¥ AOITOJTHCHUS.

1. O6mne no10KeHN s
1.1. «Omuem» — 3TO MUCBMEHHOE WIHM YCTHOE COOOLIEHHE 110 KOHKPETHOMY BOHPOCY,
KOTOPOE OCHOBAHO HA JOKYMEHTAJIbHbIX JaHHBIX.
«/lokymenm» - JIOKYMEHT, CO3JaHHBIA TrOCYIapCTBEHHBIM OPraHOM. OPraHoOM
MECTHOTO CamOy [PaBIeHs, OPUIMYECKIM 1N (QU3MYECKUM JHLOM, OQOpMICHHbIH B
VCTAHOBJICHHOM MOPSIJIKE W BKIFOUCHHBIH B 10Ky MEHTOO00POT:

1.3. «Hoxymenmuposarue» - pukcauns UHGOPMALNK HA MATEPUalIbHBIX HOCUTEAX B
YCTaHOB/IEHHOM TOPsiJIKE:
1.4, TIoAAMHHOCTL JIOKYMEHTOB YCTaHaBIMBAETCSH MYTEM [POBEPKHA MOJIMHHOCTH

MOANUCEHN TOHKHOCTHBIX JIMLL M COOTBETCTBHUSA COCTABIECHUS JOKYMEHTOB JIaTaM OTPaKeHHs
B HUX Orepaluii, nHPopMaluu., GakToB U T.11.

2. Mopsaok aelicTBHIi NPH 0OHAPYKCHUH HCIIOJbL30BAHHS NOUIEAbHBIX JOKYMCHTOB H
cOCTAB/IEHHS HEOPHIIHAIBHOH OTYETHOCTH




2.1, Ilpu o6GnapyxkeHun cocTapieHns HEOPULHAIbHON OTUETHOCTH A0KHOCTHBIE
JUL@A, B 4YbM TOJHOMOYMUS B COOTBETCTBUM € JIOKHOCTHBIMH OOA3aHHOCTAMH  BXOAMT
MOArOTOBKA, COCTAaB/ICHME. TIPEACTaBACHUE W  HalpaBIeHHE OTYETHOCTH  HECYT
[CPCOHANBHYK) OTBETCTBEHHOCTb 3@ COCTaBlCHHUE HEO(QUUMATLHON OTYETHOCTH U
HCII0/Ib30BAHUS [OICBHBIX JOKYMEHTOB,

2.2, JIOJBKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a COCTaBJIEHHE JTOKYMEHTOB 10 CBOEMY
HANPaBJICHUIO JIEATEIBHOCTH., HEOOXOAMMO BECTH HEMOCPEACTBEHHBIH KOHTPOIb H
PErYIAPHO OCYUICCTBISTH NPOBEACHUE IPOBEPOK HA HPEAMET MOATMHHOCTH JOKYMEHTOB,
00pasyroummxes y CneuuaiucToB (padOTHUKOB) YupeiKJeHUs, HaXOMALIMXCS Y HEro B
MPAMOM MOAUUHEHNH.

23. llpu npoBeaeHUH NPOBEPOK YUMUTHIBATH, 4YTO MOMIMHHOCTH JOKYMEHTOB
yCTaHABIMBACTCS MYTEM [POBCPKH  PEaJbHOCTM HUMEKOLIMXCs B HUX  Hojanucedt
JIOJUKHOCTHBIX JIMIL M COOTBETCTBUSI COCTABJICHUS JIOKYMEHTOB JlaTaM OTPaKeHUsl B HUX
ornepanuii, HHGopmMannu. GaKkTos U T.A.

[lpn uTeHHn JOKYMEHTOB, MOC/E YCTAHOBACHHUS UX [MOAJIMHHOCTH, MPOBEPIATh AOKYMEHTBI
[10 CYIIECTBY, TO €CThb C TOYKH 3PCHMS JOCTOBEPHOCTH. 3aKOHHOCTH OTPAKEHHBIX B HUX
XO3SAHCTBEHHBIX Olepalinii, uHbopMaLuin, haKrax u T. .

2.4, JloctoBepHOCTb onepauuii, 3apuKCUpOBAHHBIX B JOKYMEHTAX, MNPOBEPSETCs
M3YUYCHHEM ITHX H B3aUMOCBA3AHHBIX € HUMM JOKYMEHTOB, OIPOCOM COOTBETCTBYHOLIUX
JOJUKHOCTHBIX JIMLL, OCMOTPOM OOBCKTOB B Harype M T.J. 3aKOHHOCTb OTPaKCHHBIX B
JOKyMEHTAaX  Onepauuil  yCcraHaB/MBaeTcs  MyTeM  TPOBEPKH  HX  COOTBETCTBUS
JEHCTRYIONIEMY 3aKOHO1aTebLCTRY.

2.5. Ilpu  BbigBAeHUH (AKTOB  HCMNOMB30BAHHMSA  MOJIETBHBIX  JOKYMEHTOB
HE3aMEUINTEILHO  MH(POPMUPOBATL  JUpPEKTOpa  YUpeKUCHMs, @ TakKe MPHHATH
COOTBETCTBYHOLIME MEPBI [0 HCAOMNYLUEHUIO COCTABICHHUS HEOPUUMAILHON OTYETHOCTH |
MCTIONIB30BAHUS TIO1CIBHBIX TOKYMEHTOR.

3. 3arka049HTeIbHAA YACTh

3.1. Msmenenns u gonoiHeHus K [TomokeHM0 0 Mepax HEIOMYIEHNs COCTABICHMS
HEODULMAIBHOW  OTYETHOCTM M HMCHOJIB30BAHUS  TOAJEIABHBIX  JOKYMEHTOB B
MYHHIHIATBHOM OI0/KETHOM JOUIKOIBHOM 00pasoBateabHOM yupekieHun «Jletckuil caj
Nel «30110100i KIHOUHK» ¥ YTBEPIKIAKOTCS IPUKA30M 10 Y UpPEIKIEHNIO.

3.2, Cpok aeitcrBus nannoro [lonoxenus me orpaHuyeH.

3.3. Hacrosmee [losoikennue MOKeT ObITb OTMEHEHO TOJIBKO PEIIEHHEM 3aBEAYIOLIEro
YUpEKIACHUS!.

3.4. Hacrosiwee Tlosokenue BCTyIaeT B CHIY ¢ MOMCHTA €0 YTBEP/KACHUS M [eHCTByeT
Oeccepouno.

3.5. C texcrom mactosmero Ilomokenns paGoTHUKH Y4UpeKIeHHA, HENOCPEICTBEHHO
OCYLUECTBJIAOIINE ACATSILHOCTh MO COCTABICHUIO JOKYMEHTALMH, a TAK/KE JOIKHOCTHBIE
JMua  OTBCHAIOLME 3@ MOAIOTOBKY.  COCLABICHME,  HAIIPABICHHUEC  OTYETHOCTH
JO/KHbL OBITH O3HAKOMJ/ICHBI TOJ1 [TOAIHCE.






